
A Guide how Find your Authorised
Person’s Certificate



To find an authorised person’s certificate,
this can be found in two areas

Click On ASP/AUP and go to the AUP profile

Click on Authorisations Report and go to the AUP profile, if
they hold more than one authorisation you will see the
number of authorisations individually and you can click on
their profile in authorisation



Click on the Name of the Person you wish
to see or download the certificate for

Click on the little down
arrow next to Edit, then go down
to Beakon ID

Click on the persons name in the
column that you require the
certificate for



To view Certificate click on Company name
under photo, and it can be printed and saved
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