
A Guide How to Find your Receipt
after Payment has been made



All receipts can be found in the Payment History Tab

Click On Payment History



How to Search in Payment History

Various search fields can be used to find an invoice, You can
search by:
- Invoice number
- Company Name
- Status
- BP Number/Business Partner ID
- Purchase Order Number



Enter Any One Entry in Any Search Field



All Receipts can be downloaded
By clicking on the small file under Invoice

This will be downloaded to your Download folder as a pdf
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